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Finding Materials in a Library
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WHAT'S COVERED

In this lesson, you will learn how to find the different types of materials that you need in the library.
Specifically, this lesson will cover:

1. Searching for Materials
2. Finding Physical Materials
3. Finding Digital Materials

1. Searching for Materials

Finding the correct information in a library can be a daunting task given the sheer number of resources. To

make things easier, libraries have adopted classification systems.
There are a number of ways to begin the search for materials:

1. You can just jump right in and start searching, which is great if you know where to look, but frustrating if you
don't.

2. You can go to the library computers which are linked to the librarydatabase of material. This allows you to
put in the name of the author, the title, or a keyword to find out what materials might contain the information

you are looking for.

3. You can also simply ask a librarian. Even as more and more information is digitalized, asking a librarian

remains one of the most effective ways to find information.

B TERM TO KNOW

Database

A structured collection of data, typically organized to model relevant aspects of reality (for example, the
availability of rooms in hotels), in a way that supports processes requiring this information (for example, finding
a hotel with vacancies).

2. Finding Physical Materials

Physical materials (e.g., books, manuscripts, CDs) are categorized by a series of numbers and letters. The
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main systems of classification are the Dewey Decimal Classification, the Library of Congress Classification,
and the Colon Classification. Though most public libraries use the Dewey Decimal Classification, all of the

systems work in essentially the same way.

Each physical piece of material is assigned a number that relates to a hierarchical structure. The first numbers
will be the broad subject (e.g., 300 is economics), the following numbers correspond to a subcategory (e.g.,
.94 is European economy) and so on. Since the materials are placed in order on the shelves, finding the

material is a matter of just finding the section with the corresponding codes.

Of course, not all materials are on the shelves at all times. Libraries can reserve a copy or order it from a

partner library. They will contact you when the material comes in so you can come pick it up.

B TERM TO KNOW

Dewey Decimal Classification
A system that sorts and organizes all of a library's physical materials. The most common categorization system
in American public libraries.

3. Finding Digital Materials

To use the library's digital materials, such as e-books or subscription-based databases, you need to use one
of the library's computers. In some libraries, it's enough to just be using the library's wifi, but either way, the

materials are not accessible without being at the library.

The library computers should provide links to different databases with a brief description of what the database

is good for. Then, you can go to the database and search the materials just as you would on Google.

SUMMARY

In this lesson, you learned how to make the process of searching for materials more efficient. All
physical materials (e.g., books and DVDs) are labeled according to a system, such as the Dewey
Decimal Classification. The label corresponds to the material's location in the library. Digital materials,
such as databases, are easily searchable from the library's computers. The homepage will help you
determine which source to use and will then direct you to the source. Librarians remain one of the
best ways to find materials in a library. Their knowledge and expertise can make research much

easier.

Source: Boundless. "Finding Materials in a Library." Boundless Communications Boundless, Invalid Date
Invalid Date. Invalid Date. Retrieved 19 May. 2017 from
https://www.boundless.com/communications/textbooks/boundless-communications-textbook/topic-

research-gathering-materials-and-evidence-8/library-research-42/finding-materials-in-a-library-180-4163/
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Database
A structured collection of data, typically organized to model relevant aspects of reality (for example, the
availability of rooms in hotels), in a way that supports processes requiring this information (for example,

finding a hotel with vacancies).

Dewey Decimal Classification
A system that sorts and organizes all of a library's physical materials. The most common categorization

system in American public libraries.
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